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Welcome to DISA!
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THE PUBLIC TRUST

WITH GREAT POWER, COMES GREAT RESPONSIBILITY!
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Basic Obligations of Public Service
Under Executive Order 12674

Public Service is a Public Trust

= Employees have a duty to place loyalty to the
Constitution, laws, and ethical principles above
private gain. S C.F.R. 2635.101(a).

Impartiality is Essential

= Employees shall act impartially and not give
preferential treatment to any private organization or
individual. 5 C.F.R. 2635.101(b){(8).
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Why is this relevant to

A Combat Support SAgency YGU?
Ethics is serious business. Violations may resultin:

Embarrassment
of yourself and
the Agency
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Fines
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Employvee Responsibilities:

A Combasat Support Agency

L
= Place loyalty to the Constituatioon, the
lawve=, amnd ethical primciples albowe
Private gain.
= (Ziwe an homesteffort inm the
performance of your duties.
= Protect and conserve Federal
Pproperiy.
= Disclose waste, fraud, abu s, and
corru piion to appropriate authorities.
= FulFill in good faith your ocbligations
as citizens, and pay your Federal,
State, and local taxes.
= Comply with all laww= prowviding eqgual
opportunity to all persons, regardless
ot their race, ocolor, religion, sex,
matiomal origin, age, or disakxiliiy.

0 AT

= U=se nonpublic information to benefit
wourself or anyone =lse.

= Soplicit or accept gifts from persons or
parties that do business with or sesk official
action from DO (unless permitted bw an
exception}.

= Kake uwunauthorized commitments or
promi=ss= that bind the Gowvernment.

= Use Federal properby for unauthorized
pUrposces.

= Take jobs or hold financial
con flict wwith vwour gowernment
responsibilities.

= Take actions that giwe the appearance that
thew are illegal or unethical.

= Remain silent if you knoww of or suspect
fraud, abu=ss, or corruption.

interesi= that
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CRIMINAL ETHICS LAWS
GOVERNING FEDERAL SERVICE

Failure to comply with these restrictions may
result in criminal prosecution:

- Do not accept a bribe.

- Do not represent or accept mnneg for
representing another’s interests before the U_S.
Government.

- Do not take official action that will affect your
personal financial interests as well as those of
vour spouse, children and/or prospective
employer.

- Do not accept ?ayment from others for the
perfornmance of yvour Federal duties.
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DISA Ethics Advisors

Designated Agency Ethics Official (DAEO):
DISA General Counsel William E. Brazis, Jr.

Chief of the Ethics Program:
Lia N. Wentworth
S301.225.6107
Lia.N.Wentworth.civ@mail.mil

Aldl General Counsel attorneys are designated ethics
advisors.

VWe’'re here to help - Call us!
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Common Ethical Rules
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Federal employees may nmot, directly or indirectly, solicit or
accaept a gift from a prohibited source or ecause of their official
P OoSitiorn.

Semnverally, Government employees may ot Scocept inwvitatiomns from
outs rdle sources of free attemndance at events, suweh as conferemces,
unless certain reguirenrrents are et

DS employees wiho are offered gifts of trawvel (tfransportation, maeals,
amdlor lodging ) should alvways chheaeck with the Agemcy™s Ethics
Counselors BEEFORE scoepiting.-

There are exceptions, but you showuld mever apply an exceptiom

withowt sececking guidamnce.
T here are rules for gifts between employees too (e.g., 510 ruale).

Don’t forget appearance considerations.
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OUTSIDE ACTIVITIES AND EMPLOYMENT

DUTSIDE ACTIVITIES'EMPLOYMERNMT: Federal employees must avoid
any actual or apparent conflict of interest, such as official
endorsemeaents, financial conflicts of interest (this includes financial
hoaldings). amnd immpartialn.

GODWERMMENT RESOURCES: Federal employees must use govermnmmaernt
resources and official duby fime for official or aocthornesed puarnposes
ol

FOLITICAL ACTIVITY (Hatch Act): Generallhy, most DISA civilians may
erngaoge in partisan political activity as described bhbelow, hut only durirnog
mon-cduty hours S outside the Federal worlgplace.

= DEA Federal Employees NAY: wobe; contribute fimancially O a8 campaiqm;
express personal opinions about candidates and issues; attend political rallies
and conventions; and participate in monpartisan activities.

muan for partisan office, engage in political
activity while on doty or in the Federal workplace; send partisan political emails
Tfrom D 5A email acoount; solicit, acoept or nreceive political contrnibutions; or
misuse official authorty to affect an election.
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FUNDRAISING:

** This includes activities such as: Foothall pools, Girl Scout cookie sales,
school furdrars-er catalogs ., cosmetic sales, etoc...

HCEPTION: Combimned Federml Campaign Fund (CFRFC) is an official federml activily, so
federmal resources may bye used, butthe use of resourrnces must be reasomnabhet

OrEhver lmiited exceptions may apply. Seek adwice from thes Ethics Attormey st

OuUTSIDE OF THE WORKPLACE:

Federal Personnel may participate in
fundraising in their persomal capacity provided the fundraising activities ares
comnducted outside the Federal workplace and on persoaomal time amd mo
Govermment resounrnces arme imyodvesd.

Be sure mot to use your titlke or DISA
affiliation. Also, you may NOT solicit subordinates, DHSA contractors or othher
prochibited sowrces.
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RELATIONSHIPS WITH CONTRACTORS:

T e growing use of comntraactor employees increases the freguemncy S
likelihood that ethics iIsswes will arise.

£

Here are some basics:
SIS

~ Do
~ Do
~ e
-~ Do
~ e

ot
it
it
it
ot

solicit or acoept gifts from contractors
solicit contractors for CFC or office group gifts Sij'
presaent contractors with performance award s

= hare nompublic information with coontract employees

ask contractor employees to vwolunteer

time For office andior agency ewvents

- DIiISa Federal Employees who anticipate seeking employment from
contractors neaed to check with the General Counsel™s office ocomcernimeg
Federal employment restrictions PRIOR to sseking employrment.

AS WITH ALL ETHICS RULES... SEEK GUIDANCKE!
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inancial Disclosure Reports

Mew Employees muast comfirmm with R ——
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their supervisor if they are reguired ot e o e bt ey e o e ettt g it

G -aln-yge gyl il s a® ey wll e | M e e lillg Tl | b
e

to File an OGE 450 or OGE 278 e TR N T e ) iy o B o o
(Ffinancial disclosure reports ).
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If reguired, a completed an OGE 450 : !.‘_.":'_—"'_“"'-""':'.-' o P L
or 278 “Mew Entrant™ Report needs - - :
to be accomplished and submitted - e L e S e
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within 30-days of assuming meww e et b gy e et —
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duties.

Training on how to complete an OGE

Finamncial Disclosure Report can be [ Vo ke + S—
f‘ﬂ'“l’l‘d -ﬂt: e e R T R e e i W s et | ol
httpo/ffoge.govw Education’/ Educaticon-
Resocources-for-Federal-Employvees/.
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DlSA\ RESOURCES and TRAINING

http://www.disa.mil/About/Our-Organization-Structure/GC/Government-Ethics

s GOVERNMENT ETHICS

tin FOR MORE INFORMATION

New DISA Employees may take an hour of duty time to review the material.
All DISA Employees MUST take Annual Ethics Training each calendar year.
Training is available through CMIS under “Mandatory Training.”
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FOR NMORE INFORMATION:

= DoD Standards of Conduct (S0OCO):
https/fmwmeww.odefenselink.-mil/dodgcoc/defense e
Thics/index.htmili

= Office of Govermnment Ethics:
httpz/fTwww.ousoge.gow/
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A Cormbat Suppart Asensy We’re here to help!

You can seek assistance fromm a DISA Ethics Counselor in any of
the following ways:

Eeaerneral Counsel Main Phormne:
(301) 22561 00D

Fas:
(301) 2Z25-0510D

E-Mail:
“DIsA Ft Meade GC Mailbox Disa Gen Counsel™
disa.meade.goc.mbx..disa-gen-counsel-ethicsomail.mil

In PFPerson:
L int L e -
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QUESTIONS?
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DEFENSE INFORMATION SYSTEMS AGENCY
The IT Combat Support Agency

UNITED IN SERVICETO OUR NATION
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